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How to Generate a Mental Health 

Commitment Form 

Pennsylvania’s Unified Judicial System Web Portal 

 

➢ This reference guide assumes that the person has been adjudicated as 

incapacitated 

 

 

 

 

 

 

 

 

 

     

1. Search for the 
case 

On your Dashboard, 
click in the Case File 
No field, enter the 
number for the case 
and press [Enter] on 
your keyboard. 

 
 
 
 
 
 
 
 
 
 
 
 
3. Complete the 

information for 
the form 

In the Mental Health 
Commitment Form 
Data popup, some 
fields are populated 
from the case details 
and participant record. 
Complete any 
remaining fields as 
needed. 

 

 

 

 

 

 

 

 

2. Access the 
Mental Health 
Commitment 
Form Data 
screen 

In the Case Actions tab 
of the GTS Case 
screen, click the Print 
MH Commitment icon 
above the Case 
Actions grid. 
 

 

 

 

 

 

 

 

 

 

 

 

4. Click SAVE 
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5. View the letter 
A new case action is 
added to the case. 
Click on the Document 
icon for the Notification 
of Mental Health 
Commitment 
Generated case action 
to open the form as a 
PDF document which 
can be printed. 

 

 

 

 

 

 

 

 

7. Return to the 
Web Portal 

Close the tab 
displaying the PDF 
document to return to 
the Web Portal so you 
can continue. 
 

 Depending on your 
browser and settings, you 
may need to close the 
window displaying the 
document instead of a 
tab. 

 

 

 

 

 

 

 

 

6. Print the letter 
The report opens in a 
new tab. Use the Print 
icon in the toolbar to 
print the document. 
 

 Depending on your 
browser settings, the 
PDF may open in a new 
window instead. 

 

 

 

 

 

 

 

 

 

 

 

 

 


